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Asthma Policy 

Scope 

This document applies to all children in school, regardless of age, ability, gender, race and faith. The 
school respects the rights of children and values the UN Convention on the Rights of the Child (CRC). 

Background 

Green Lane CE Primary School recognises that asthma is a widespread, serious but controllable 
condition affecting many pupils at the school. The school positively welcomes all pupils with asthma and 
encourages them to achieve their potential in all aspects of school life by having a clear policy that is 
understood by school staff, their employers (the local education authority) and pupils. Supply teachers 
and new staff are also made aware of the policy. All staff who come into contact with pupils with asthma 
are provided with regular asthma training. 

Asthma medicines 

Immediate access to reliever medicines is essential. The reliever inhalers are kept in the classroom and 
must be in the original packing and labelled with the child’s name. 

As allowed under the Human Medicines (Amendment) (no. 2 Regulations 2014), an emergency inhaler 
kit is also held in school and may be used if a child has forgotten their personal inhaler, or it is lost or 
broken, or has run out. The emergency inhaler may only be used by children who have asthma or who 
have been prescribed a reliever inhaler, and for whom parental consent has been given.  

The emergency inhaler kit consists of:  

 a salbutamol metered dose inhaler 

 at least two single-use plastic spacers compatible with the inhaler 

 instructions on using the inhaler and spacer/plastic chamber 

 instructions on cleaning and storing the inhaler; 

 manufacturer’s information 

 a checklist of inhalers, identified by their batch number and expiry date, with monthly checks 
recorded 

 a note of the arrangements for replacing the inhaler and spacers’ 
 a list of children permitted to use the emergency inhaler 

 a record of administration (i.e. when the inhaler has been used).  

To avoid possible risk of cross-infection, the plastic spacers will not be reused, but will be given to 
the child to take home for future personal use. The inhaler itself however can be reused, provided it 
is cleaned after use, however, if there is any risk of contamination with blood (for example if the 
inhaler has been used without a spacer), it will not be re-used but disposed of. 
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School staff are not required to administer asthma medicines to pupils (except in an emergency), 
however many of the staff at this school are happy to do this. School staff who agree to administer 
medicines are insured by the local education authority when acting in agreement with this policy. All 
school staff will ensure that pupils use their medication according to the instructions on their asthma care 
plan. 

Record keeping 

At the beginning of each school year or when a child joins the school, parents/carers are asked if their 
child has any medical conditions including asthma on their enrolment form.  

All parents/carers of children with asthma are consequently sent a School Asthma Card to give to their 
child’s doctor or asthma nurse to complete. Parents/carers are asked to return them to the school. From 
this information the school keeps its asthma register, which is available to all school staff. School 
Asthma Cards are then sent to parents/carers of children with asthma on an annual basis to update. 
Parents/carers are also asked to update or exchange the card for a new one if their child’s medicines, or 
how much they take, changes during the year. 

Parents/carers will also be given the opportunity to consent to the use the emergency inhaler should the 
need arise. The school will keep a list of the children permitted to use the emergency inhaler, together 
with a record of its administration (i.e. when the inhaler has been used.) The child’s parents / carers will 
be informed in writing when the emergency inhaler has been used. 

Exercise and activity – PE and games 

Taking part in sports, games and activities is an essential part of school life for all pupils. All teachers 
know which children in their class have asthma.  

Pupils with asthma are encouraged to participate fully in all PE lessons. Teachers will remind pupils 
whose asthma is triggered by exercise to take their reliever inhaler before a PE lesson, and to 
thoroughly warm up and down before and after the lesson. Inhalers should be taken to the PE lesson, 
including out on the field, and if a pupil needs to use their inhaler during a lesson they will be 
encouraged to do so.  

Out-of-hours sport 

There has been a large emphasis in recent years on increasing the number of children and young 
people involved in exercise and sport in and outside of school. The health benefits of exercise are well 
documented and this is also true for children and young people with asthma. It is therefore important that 
the school involve pupils with asthma as much as possible in after school clubs.  

Teachers and out-of hours school sport coaches are aware of the potential triggers for pupils with 
asthma when exercising, tips to minimise these triggers and what to do in the event of an asthma attack. 
All staff and sports coaches are provided with regular asthma training. 

Posters to encourage pupils with asthma to be active and get more involved in PE and exercise with tips 
to help them do this are displayed in several locations around the school.  

School environment 

The school does all that it can to ensure the school environment is favourable to pupils with asthma and 
has a definitive no-smoking policy. As far as possible the school does not use chemicals in science and 
art lessons that are potential triggers for pupils with asthma. 

Making the school asthma-friendly 



The school ensures that all pupils understand asthma at both Key Stages 1 and 2 in science, design and 
technology, geography, history and PE.  

When a pupil is falling behind in lessons 

If a pupil is missing a lot of time at school or is always tired because their asthma is disturbing their sleep 
at night, the class teacher will initially talk to the parents/carers to work out how to prevent their child 
from falling behind. If appropriate, the teacher will then talk to the school nurse and special education 
needs coordinator about the pupil’s needs.  

The school recognises that it is possible for pupils with asthma to have special education needs due to 
their asthma. 

Asthma attacks 

All staff who come into contact with pupils with asthma know what to do in the event of an asthma 
attack. 

In the event of an asthma attack the school follows the procedure outlined by Asthma UK in its School 
Asthma Pack. This procedure is visibly displayed in the staffroom and every classroom. 

Roles and responsibilities  

All school staff have a responsibility to: 

 understand the school asthma policy 

 know which pupils they come into contact with have asthma 

 know what to do in an asthma attack 

 allow pupils with asthma immediate access to their reliever inhaler 

 be aware of who the designated members of staff are, and how to access their help if necessary 

 be aware of the availability of the emergency inhaler kit and how to access it 

 tell parents/carers if their child has had an asthma attack 

 tell parents/carers if their child is using more reliever inhaler than they usually would 

 ensure asthma medicines are taken with them when pupils go on a school trip or out of the 
classroom 

 ensure pupils who have been unwell catch up on missed school work 

 be aware that a pupil may be tired because of night-time symptoms 

 keep an eye out for pupils with asthma experiencing bullying 

 liaise with parents/carers, the school nurse and special educational needs coordinator if a child is 
falling behind with their work because of their asthma 

During PE lessons staff have a responsibility to: 

 understand asthma and the impact it can have on pupils. Pupils with asthma should not be forced to 
take part in activity if they feel unwell. They should also not be excluded from activities that they wish 
to take part in if their asthma is well controlled 

 ensure pupils have their reliever inhaler with them during activity or exercise and are allowed to take 
it when needed 

 if a pupil has asthma symptoms while exercising, allow them to stop, take their reliever inhaler and 
as soon as they feel better allow them to return to activity. (Most pupils with asthma should wait at 
least five minutes) 



 remind pupils with asthma whose symptoms are triggered by exercise to use their reliever inhaler 
immediately before warming up 

 ensure pupils with asthma always warm up and down thoroughly. 

Designated members of staff have a responsibility to: 

 recognise asthma attacks (and distinguish them from other conditions with similar symptoms) 

 respond appropriately to a request for help from another member of staff 

 recognise when emergency action is necessary 

 know whether consent to use the school’s emergency inhaler kit has been granted by parents or 
carers 

 access the emergency kit when necessary 

 administer emergency salbutamol inhalers through a spacer 

 make appropriate records of asthma attacks 

Staff with responsibility for the emergency inhaler kit should ensure that: 

 an asthma register is maintained and easily accessible, listing children with salbutamol inhalers and 
indicating whether consent for an emergency inhaler to be administered has been obtained;  

 the inhaler and spacers are kept in a safe central location; 

 on a monthly basis the inhaler and spacers are present and in working order, and the inhaler has 
sufficient number of doses available;  

 that replacement inhalers are obtained when expiry dates approach;  

 replacement spacers are available following use;  

 the plastic inhaler housing (which holds the canister) has been cleaned, dried and returned to 
storage following use, or that replacements are available if necessary.  

 a record is kept of the use of the emergency inhaler kit 

School nurses have a responsibility to: 

 help plan/update the school asthma policy 

 provide regular training for school staff in managing asthma or 

 provide information about where schools can get training if they are not able to provide specialist 
training themselves. 

Doctors and asthma nurses have a responsibility to: 

 complete the school asthma cards provided by parents/carers 

 ensure the child or young person knows how to use their asthma inhaler (and spacer) effectively 

 provide the school with information and advice if a child or young person in their care has severe 
asthma symptoms (with the consent of the child or young person and their parents/carers) 

 offer the parents/carers of every child a written personal asthma action plan. Every young person 
should also be offered a written personal asthma action plan themselves. 

Pupils have a responsibility to: 

 treat other pupils with and without asthma equally 

 let any pupil having an asthma attack take their reliever inhaler (usually blue) and ensure a member 
of staff is called 

 tell their parents/carers, teacher or PE teacher when they are not feeling well 

 treat asthma medicines with respect 



 know how to access to their medicine in an emergency. Younger children need to know who to ask 
for help, older or more confident children who are able to self administer need support to access their 
medicine, but can self-administer. 

 know how to take their own asthma medicines. 

Parents/carers have a responsibility to: 

 tell the school if their child has asthma 

 ensure the school has a complete and up-to-date school asthma card for their child 

 inform the school about the medicines their child requires during school hours 

 tell the school about any changes to their child’s medicines, what they take and how much 

 ensure their child’s reliever inhaler (and spacer where relevant) is in the original packaging and 
labelled with their name 

 inform the school of any medicines the child requires while taking part in visits, outings or field trips 
and other out-of-school activities such as school team sports 

 inform the school of any changes to their child’s asthma (for example, if their symptoms are getting 
worse or they are sleeping badly due to their asthma) 

 ensure that their child’s reliever inhaler is within its expiry date 

 keep their child at home if they are not well enough to attend school 

 ensure their child catches up on any school work they have missed 

 ensure their child has regular asthma reviews with their doctor or asthma nurse (every six to 12 
months) 

 ensure their child has a written personal asthma action plan to help them manage their child’s 
condition 

 consider agreeing to the use of the school’s emergency inhaler when their child’s inhaler is not 
available or is unusable. 
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Dear Parent / Carer 

The School Asthma Card 

Thank you for informing us of your child’s asthma on his/her registration form. As part of accepted good 
practice and with advice from the Department for Education & Skills, Asthma UK and the school’s 
governing bodies, our school has School Asthma Policy for use by all staff. As part of this policy, we ask 
all parents and carers of children with asthma to help us by completing a school asthma card for their 
child/children.  

Please take this card to your child’s doctor/asthma nurse to fill in and return it to the school within seven 
days of receiving this letter. The completed card will store helpful details about your child’s current 
medicines, triggers, individual symptoms and emergency contact numbers. The card will help school 
staff to better understand your child’s individual condition. 

Please make sure the card is regularly checked and updated by your child’s doctor or asthma nurse and 
the school is kept informed about changes to your child’s medicines, including how much they take and 
when. 

I look forward to receiving your child’s completed school asthma card. If you need any assistance or 
have any concerns, please contact our school nurse, Caroline Mooney on 03000 266161.  

Emergency Salbutamol Inhaler Consent 

We retain a salbutamol inhaler in school for use in emergencies.  This will only be used by children who 
have either been diagnosed with asthma and prescribed an inhaler, or who have been prescribed an 
inhaler as reliever medication and for whom written parental consent for use of the emergency inhaler 
has been given. 

Please complete the attached form if you wish to give us your consent to use the emergency salbutamol 
inhaler, if your child’s prescribed inhaler is not available (for example, because it is broken, or empty). 

Thank you for your help. 

Yours faithfully 

 

R Goffee 
Headteacher 
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CONSENT FORM 

 
USE OF EMERGENCY SALBUTAMOL INHALER 

 

Child showing symptoms of asthma / having asthma attack  

1. I can confirm that my child has been diagnosed with asthma / has been prescribed an inhaler 
[delete as appropriate].  
 
2. My child has a working, in-date inhaler, in the original packing and clearly labelled with their 
name, which they will leave in school. 
 
3. In the event of my child displaying symptoms of asthma, and if their salbutamol inhaler is not 
available or is unusable, I consent for my child to receive salbutamol from an emergency inhaler 
held by the school for such emergencies.  
 
4. I understand that this is for emergency use only and does not replace my responsibility to 
provide a working inhaler for my child. 
 

Signed:  Date:  

Name (print)    

    

Child’s name    

Class    

Parent / carer contact details   

    

    

    

Telephone:    

Email    
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EMERGENCY SALBUTAMOL INHALER USE 
 

Child’s name    

Class    

Date:    

 
 

Dear parent / carer 
 

This letter is to formally notify you that your child has had problems with his / her breathing 
today. This happened when 

 

 

*A member of staff helped them to use their asthma inhaler.  

*They did not have their own asthma inhaler with them, so a member of staff helped them to 
use the emergency asthma inhaler containing salbutamol. They were given ……… puffs.  

*Their own asthma inhaler was not working, so a member of staff helped them to use the 
emergency asthma inhaler containing salbutamol. They were given ……… puffs. .  

*Although they soon felt better, we would strongly advise that you have your child seen by your 
own doctor as soon as possible.  

*Please ensure that your child has their own working asthma inhaler in school 

Yours faithfully 

 

R Goffee 
Headteacher 

*Delete as appropriate 
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